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STUDENT-RELATED SECTION 504 COMPLAINT 
The District does not permit discrimination on the basis of disability in any of its programs or activities.   If you believe that discrimination has occurred because of a disability, please complete, sign, and submit  this form to the district’s Section 504/ADA Compliance Officer, Jefferson County School District, 1829  Denver West Dr., Building #27, Golden, Colorado, 80621.
1. Describe the alleged violation of Section 504 in specific terms.  Include: (a) the specific incident or  activity  that  is  viewed  as  discrimination;  (b)  the  individuals  involved;  (c)  the  dates,  times,  and  locations of the incident or activity; and (d) the disability that forms the basis of the complaint.   
2. Describe any relevant communication that has already occurred to address the issue.  Please specify  the  type  of  communication,  dates  of  communication,  and  names  of  individuals  involved.   
3. Please describe how you would propose to resolve this issue.  
Complainant’s Signature 
**A copy of the District’s Student Related Section 504 Complaint Resolution Procedures is attached.
STUDENT-RELATED SECTION 504 COMPLAINT RESOLUTION PROCEDURES
Grievance Procedures
Step 1.
Section 504 Complaint form must be completed and submitted to the Community Superintendent.
Step 2. 
The Community Superintendent for the articulation area in which the student attends school, or  his/her designee, shall conduct the investigation. The investigation will at a minimum consist of  personal interviews with the complainant, the individual(s) against whom the complaint is filed,  and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the  complaint. The investigation may also consist of any other methods and review of circumstances  deemed pertinent by the investigator. The investigation shall be completed no later than 20 school  days following the community superintendent’s receipt of the complaint. 
Step 3.    
The community superintendent shall determine whether the alleged conduct occurred and whether  it constitutes a violation of District policy. Such determination shall be made in consultation with  the  District’s  Section  504/ADA  Compliance  Officer.    The  result  of  the  investigation  of  each  complaint will be reported in writing to the complainant or his/her legal guardian. The report shall  include a determination of whether the allegations have been substantiated as factual and whether  they appear to be violations of this policy. 
Step 4. 
Within  10  days  of  receipt  of  the  community  superintendent's  determination,  the  complaining  party may submit a written request that such determination be reviewed by the superintendent.  The  superintendent's  review  shall  be  limited  to  whether  or  not  the  complaint  policy  was  adequately followed and whether there has been a violation of the district's policies. 
Hearing Procedures
Step 1. 
If a complaint involves a child’s identification, evaluation, educational program, or placement,  parents/legal guardians also have the option of requesting a Section 504 due process hearing.  A  hearing  may  be  requested  by  filing  written  notice  with  the  District’s  Section  504/ADA  Compliance Officer.   
Step 2. 
Upon  receiving  a  written  request  for  an  impartial  due  process  hearing,  the  District’s  Section  504/ADA  Compliance  Officer  will  select  a  hearing  officer  from  the  list  of  impartial  hearing  officers  maintained  by  the  Colorado  Department  of  Education  to  hear  cases  pursuant  to  the  Individuals with Disabilities Education Act and who have been trained regarding Section 504.   
Step 3.
The District-appointed hearing officer will schedule a due process hearing to occur as soon as  reasonably practicable for the parent/legal guardian and District.  The parent/legal guardian and  District may be represented by legal counsel at the hearing, may examine relevant records, and  participate in the hearing.   
Step 4.
Within ten (10) school days after the conclusion of the hearing, the hearing officer will issue a  written decision.  The decision shall include applicable findings of fact and conclusions of law.   The hearing officer shall submit the written decision to the parent/legal guardian and the District.   The decision of the hearing officer shall constitute the final administrative decision in the matter. 
Step 5. 
If either the parent/legal guardian or the District is not satisfied with the decision rendered by the  hearing officer, the parent/legal guardian or District may initiate legal proceedings in the United  States District Court, District of Colorado, or other court of competent jurisdiction. 
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